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0 mopsiike pa3padoTK, NPUHATHS U YTBEPKIeHUS JTOKAJIbHBIX HOPMATHBHBIX AKTOB
MBY J1O «lleHTp A0NOJHUTEJIBLHOT0 00pa30BaHus AJIs AeTeiD)
HuskHeKkaMCKOro MyHMIIUNIAJIBHOTO paiiona PT

1. O0mmue nosoKeHust

1.1. Hacrosimee IlonoxkeHue o mnopsiake pa3pabOTKHU, TNPUHATUHS M YTBEPKIACHUS
JIOKaJIbHBIX HOpMAaTUBHBIX aKTOB MBY J1O «lleHTp NOMOTHUTEIHFHOTO 00pa30BaHus IJIs IETCH»
HMP PT (manee — IlonoxkeHue) pa3paboTaHO B COOTBETCTBUH ¢ DeaepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparun», TpynoBsiMm Komekcom
P®, YcraBom MBY J1O «llentp nononHuTeabHoro oopazosanus ais nerei» HMP PT (nanee -
[lenTp) u ompenenser OCHOBHbIE TpeOOBaHUS K TMpOLEAype pa3pabOTKU JIOKAIbHBIX
HOPMATHUBHBIX AKTOB, UX COIJIACOBAHUIO C COOTBETCTBYIOUIMMH KOJUIETHAIBHBIMUA OpPraHaMH
[enTpa, TOKHOCTHBIMU JIMIAMH, TTOPSJKY MPUHITUS U OTMEHBI YKa3aHHBIX aKTOB, BHECCHUS
B HUX JIOTIOJIHEHUI W U3MEHEHUH, a TaK)Ke, OCHOBHbBIE TPEOOBAHUS K COJIEPIKAHUIO JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB.

1.2. Tlox nokanbHBIMM HOPMATUBHBIMH aKTaMH (J1ajieeé — JIOKaJbHBIE aKThl) B CMBICTIE
Hacrosiero [lonoxxeHus moHUMAIOTCs pa3padbaTbiBaéMble U MMPUHUMAEMbBIE KOJIJIETHATBHBIMU
opraHamu ymnpasieHus LleHTpa B COOTBETCTBUM C WX KOMIIETCHIIMEN, OIPEACICHHON
JEUCTBYIOIIMM  3aKOHOJATEIbCTBOM M YcraBoM lleHTpa, BHYTpEeHHHE JOKYMEHTHI,
yCTaHABIIMBAIOIME HOPMBI (TIpaBWia) oOOIIEro XapakTepa, MpeAHa3HAYCHHbIE TS
pETyJIMpOBaHUS YIPABJICHUECKOH, 00pa30BaTeIbHO-BOCIIUTATEIHHOW, TPYIOBOM U HWHOMN
byHKIMOHANBHON JesTenbHOCTH IleHTpa. DYHKIMSA JOKAIbHOTO aKTa — JeTaau3alms,
KOHKpETH3allusi, JOTOJHEeHWe, a WHOTJa | BOCIOJHEHHWE oOIeld NpaBOBOM HOPMBI
MPUMEHUTENBHO K ycioBusM LleHTpa.

1.3. B coorBerctBuu ¢ YcraBoM llentpa nearenpHocTh LleHTpa perinameHTHpyeTCs
CIEAYIOIIMMHU BHUAAMHU JIOKAJIBHBIX AKTOB: ITOJIOKEHUS, PELICHUS, IMPUKa3bl, UHCTPYKLHH,
JIOJDKHOCTHBIE ~ WMHCTPYKIMHU, TpaBuia. lIpencraBieHHbId  MEpeUYeHb HE  ABISETCS
HCUEPITBIBAOILIAM.
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2. llopsinok pa3padoTKH, NPUHATHS, COTJIACOBAHUS M YTBEP:KIEHHUS JIOKAJIbHBIX AKTOB

2.1. Tlpoektbl JlokanbHBIX AaKTOB pa3padaThIBAIOTCS IO PELIEHUIO KOJUIETHATIbHBIX
OpraHoB ympasiieHusi LIeHTpoM, €JMHOJMYHOrO pELIEHUs AUPEKTOpa M HHBIX OpPraHOB B
3aBUCUMOCTH OT MX KOMIETEHIMH, onpeeaeHHoN Y cTtaBoM Llenrpa.

2.2. Dransl pa3paboTKH MPOEKTOB JIOKATHHBIX HOPMATUBHBIX aKTOB:

- OIpeneseHUuEe Kpyra BOIPOCOB, IO KOTOPBIM TpeOyloTcs pa3padoTKa, NPUHATHE U
YTBEPKACHUE JIOKAIbHBIX HOPMATUBHBIX aKTOB;

- co3anue pabouelt rpyIbl Mo pa3padoTKe JIOKATbHBIX HOPMAaTUBHBIX akTOB. CocTaB pabouei
IPYIIIBI ONPEENSIETCS M0 pELIeHHI0 UupekTopa LleHTpa, KoernaabHbIX OpraHOB YIPABJICHHUS
[lentpa. CoctaB pabodeil Tpynmbl, CPOKM U MOPSAOK €€ paboThl 3aKpeIUIseTCsl B IpUKa3e
mupekTopa llenTpa. Haznauaercsi oTBeTcTBeHHOE JHIIO pabodeil Tpymmbl, KOTOpbI Oyaer
KOOPJMHUPOBATH JACUCTBHUS YIaCTHUKOB U KOHTPOJIUPOBATH YCTAHOBIIEHHBIE CPOKH pa3paboTKu
Y COIJIACOBAHUS JIOKAJIbHBIX HOPMATUBHBIX aKTOB.

2.3. Ilybonuunoe obcysxkaeHue npoekra JIOKaabHOTO aKTa:

- mpoeKThl JIOKaNbHBIX aKTOB, PETYJIUPYIOLIUX TPYAOBbIE OTHOIIEHUE U 3aTparuBarollIye paBa
U 3aKOHHBIE MHTEpechl paboTHUKOB LleHTpa, oO6cyxkaaroTcss Ha 001eM coOpaHUH PaOOTHUKOB
[lenTpa. @akT NpUHATHSA OTpaXaeTcsl B MPOTOKoje codpanus. [lpu opopmieHnn J0KkanbHOTO
aKTa Ha TUTYJIHLHOM JIUCTE TIOKyMeHTa yka3bsiBaeTcs rpud «[IPUHATOx;

- IPOEKTHI JIOKAIBHBIX aKTOB, ONPEAEIISIIOIIMX OCHOBHBIE IPUHIIMIIBI, YCIOBHS OCYLIECTBICHUS
o0pa3oBaTeNbHOrO IMpolecca, 00Cyx AaroTcss Ha 3acenaHuu [lemarormueckoro coBeTa H
OTpaXkaroTcs B MPOTOKoIIE 3acenanus. [Ipu odopMiaeHNN JOKAIBHOTO aKTa Ha TUTYJILHOM JIUCTE
nokymenta ykasbiBaercs rpud «PACCMOTPEHO» wu «ITPUHSATO»;

- IPU IPUHSITHH JIOKAJIbHBIX HOPMATUBHBIX aKTOB, 3aTPAarMBalOLIMX UHTEPECHI 00yJaroInXxcs,
IPOEKTHI JIOKAJBHBIX AaKTOB HAIPaBIISIIOTCS JUIsl BhIpakeHHs MHeHHUs B CoBeT poauTenei u
Coser oOyuarommxcsi, obcyxnatorcst Ha 3acenaHun Coeta (CoBETOB) M OTpa)KalOTCs B
npoTtokoie 3acenanusi Coera oOy4darommxcst i CoBeta pouTenei.

2.4. OTBETCTBEHHOE MU0 HampasisieT B Kaxabldi COBET NPOEKT HOPMATHUBHOTO
JOKaJbHOTO aKTa, 3aTparvBalolIMii MpaBa M 3aKOHHBIE HWHTEpPEChl OOy4aloIIMXCs, C
COIPOBOAUTENBHBIM MUCHMOM. B cONMpoOBOIUTENIEHOM NMUCHME JOJDKHBI OBITH YKa3aHbI JaTa
HanpaBJIeHUd TMpoekTa JokanbHOro akrta B Coser. CoNpoBOIUTENBHOE IMHUCHMO MOXKET
collepkaTb OOOCHOBaHHWE HEOOXOJAMMOCTH TMPHUHATHS HOPMAaTHUBHOIO JIOKAJIBHOIO aKTa,
pE3yJIbTaThl pACCMOTPEHHUS [TPOEKTA TOKYMEHTA KOJIJIETHAaIbHBIMU opranaMu L{eHTpa.

2.5. CoBert He Mo3/IHEE IeCATH pabounX JHEH CO THS MOTyYeHUs TPOEKTa HOPMATUBHOTO
JIOKQJIbHOTO aKTa MpPEeJICTaBIseT OTBETCTBEHHOMY JIMIY KOMHIO MPOTOKoJa 3aceaanust CoeTa
[0 BOIIPOCY PacCMOTPEHUS MPOEKTA JIOKAJIBHOIO aKTa WIJIM BBINIUCKY M3 Hero. B mporoxoie
(BBIMIKUCKE U3 MPOTOKOJA) JOJKHO OBITh YKa3aHO MOTUBHpPOBaHHOEe MHEeHHE CoBeTa, BKItOUas
3aMeuyaHus U npeioxkeHuss CoBera 1Mo MPOEKTY HOPMATHUBHOTO JIOKAJBHOTO aKTa (€CiIu OHU
€CTh).

2.6. CoBer BHpaBe HANpaBUThb OTBETCTBEHHOMY JIMIly 3allpoc O NPOMJIEHUU CpOKa
paccMOTpEHUs] MPOEKTa JIOKAJIBHOIO aKTa NpHU HAIWYUMM YBA)XKUTEJIbHBIX IPUYUH, HE
MO3BOJISIFOIIMX PACCMOTPETh JIOKATbHBIA HOPMATUBHBIN aKT B YCTAHOBIIEHHBIN CPOK.

2.7. Ilo ucteueHun Cpoka, MpeayCMOTPEHHOTO MyHKTOM 2.5. Hactosiiero [lonoxenus,
OTBETCTBEHHOE JIMLO MPEACTABISAET MPOEKT JOKAIBHOIO aKTa HA YTBEP)KJEHUE C yKa3aHUEM
HoMepa npoTokoJa 3acenanus Cosera. Eciiu muenne Cosera (CoBeTOB) HE TIOJYUEHO B CPOK,
YCTAHOBJICHHBIN 1.2.5., OTBETCTBEHHOE JIUIIO YKAa3bIBA€T 00 3TOM B CONPOBOIUTEIHHOM MMHUCHME.

2.8. B cnyuae eciiu CoBet (CoBETBI) HE COIJIACEH € NPEACTABICHHBIM IPOEKTOM B LIEJIOM
W (UIu) TpeACcTaBWII CBOM 3aMEYaHMs, MPEAJIOKEHHS] 10 MPOEKTY JIOKAJIbHOIO aKTa,
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OTBETCTBEHHOE JIMLO IpPU HEOOXOJUMOCTH B TEUEHUE IISATU pabdOuyux JHEW OpraHu3yer
COBMECTHOE OOCYKJEHHUE MPOEKTa JOKAIBHOIO aKTa ¢ PyKOBOAUTEIEM WUJIU MPEACTABUTEISIMU
Cogera. Pemienusi, mpuHSTHIE B XOJ€ COBMECTHOIO 00CYKeHUS, PUKCUPYIOTCS B IPOTOKOJIE.
2.9. HopMaTUBHBIN JIOKAIBHBIA aKT YTBEPKAAETCA B IMIOPSIKE, YCTAHOBICHHOM B YCTABE B
Clyvasix, Korjaa:
- Coset (CoBeTbl) BbIpa3uJ COriacue ¢ MPOEKTOM JIOKaJIbHOTO aKTa;
- Ilemarormueckuil COBET ydenl BCe NPEIJIOKEHUA U 3aMmeuyaHus, nocrynusiue or Coera
(CoBetoB). B 5okanmbHOM akTe MpHU YTBEPKICHUU JENAeTCs IMOMETKa O COOJ0JIEHUU
npoueaypsl yuera MHeHHs CoBeta (CoBETOB), collepiKalliasi peKBU3UTHI POTOKOJIA 3acelaHus
Cogeta (CoBeTOB) IO BOMPOCY PaCCMOTPEHUS MPOEKTA JIOKAJILHOTO aKTa.
2.10. JlokanbHble aKThl, IPUHUMAEMbIE B BUJE ITOJIOKECHUW, MHCTPYKIMM W IIpaBWUI,
YTBEPKAAIOTCA U BBOASTCS B JEUCTBHUE MPUKA30M UPEKTOpa. B MpaBoM BEpXHEM YIUIy TaKHUX
noxkymeHToB nuteTcs ¢iioBo «Y TBEPXKJIEHO» ¢ ykazanuem naThl, HOMEpa IpuKasa.

3. BBoa B JeiicTBHE JIOKAJTBHBIX AKTOB U MOPSI0K OTMEHBI JIOKAJIbHBIX AKTOB

3.1. Ilpunsiteie W yTBEpXKIEHHBbIC JIOKAJbHBIE aKThl TOJJIEKAT 00s3aTeNbHOMN
perucTpanuu u 3aHocarcs B XKypHai ydeTa JJOKalbHBIX HOPMAaTUBHBIX akTOB (nanee — XKypHai)
C YKa3aHHEM CBEJICHUI O JaT€ BBEJACHHUS B JCHCTBUE JOKAJIIBHOTO aKTa, CPOKE €ro ACHCTBUS U O
MPOXOKJICHUHN JIOKAJIbHBIM HOPMATUBHBIM aKTOM IPOLEAYpPbl YTBEPKACHUS (JaTa U HOMED
npukasa 00 yTBEp>KJIECHUU JIOKAJTbHOTO HOPMATHUBHOTO aKTa).

3.2. JlokaJibHBIE aKThl BBOJATCS B JICCTBHE B CPOK, YKa3aHHBIA B MPUKA3€ TUPEKTOpA
[lenTpa 06 UX yTBEPkKACHHUH, & €CJIM STOT CPOK HE YKa3aH — B JICHb YTBEPKICHHUS.

3.3. O0 yTBep>KICHHBIX JIOKAJTBHBIX aKTaX TPYIOBOI Cepbl TOKHBI OBITh 005S3aTEITHLHO
U3BeIIeHBI Bce paboTHUKH L{eHTpa yepe3 o3HaKOMIIEHHE C TPUKA30M 00 €T0 YTBEPKICHUH.

3.4. O3nakomiienne paboTHHKOB lleHTpa ¢ JlokanbHBIMU aKTaMH MPOU3BOJUTCS TOCIE
yTBepkaAeHUS JIOKaTbHBIX aKTOB.

3.5. O3HakoMmIIeHHE C JIOKAJIbHBIMA aKTaMH JIMIl, BHOBH TMOCTYMAIOMIMX Ha paboTy,
MIPOU3BOUTCS B JICHD MOJIa4YH 3aBJICHUS O MPUEME Ha padoTy.

3.6. OsnakomsieHue ¢ JIoKkanbHBIMHU aKTaMH JIMI, HaXOJMUBIIMXCS B JJIUTEIbHBIX
KOMaHMPOBKaX, OTIIYCKaX, B TOM YHWCJE B OTIYCKE MO OEpEMEHHOCTH U PoOJiaM, yXOay 3a
MAaJIOJIETHUM PEOCHKOM, a paBHO JIMII, HA JUTUTEIBHBIA CPOK OCBOOOXKIEHHBIX OT paOOTHI 1O
MEJUIIMHCKUM TIOKa3aHUsIM, MPOU3BOAUTCS B TMEPBBIA JCHb BBIXOJA TaKMX PAOOTHHUKOB Ha
pabory.

3.7. JlokanbHbIe aKThl MOT'YT OBITh U3MEHEHBI (IIyTEM BHECEHMsSI B HUX JIOMOJIHUTEIHHBIX
HOPM, TIPU3HAHMS YTPATHUBIIUMHU CHIIY OTICIBHBIX HOPM, YTBEPXKIEHHUS HOBOU peaaKIuH
CYIIECTBYIOITUX HOPM).

3.8. JlelicTBUE JTOKAJILHOTO aKTa OTMEHSETCs MpuKa3oM JupekTopa Llentpa.

3.9. [leiicTBUE JIOKAJBHOTO aKTa MOKET OBITh OTMEHEHO IO CIEAYIOIIUM MIPUUNHAM:

- TMpEeKpalleHWe JCUCTBUS OpraHa, BBIMOJHEHUS BHUA JACITEIHHOCTH, HA PEryJIUpPOBAHHE
KOTOPBIX HaIpaBJ€H JIOKAJIbHBINA aKT;

- MPOTUBOPEYHE JIOKAIHLHOTO HOPMATUBHOTO MPABOBOr0 aKTa 3aKOHOAATENbCTBY Poccuiickoii
denepanyi, HOPMATHBHBIM TMpaBOBbIM akTaM [IpaButensctBa P®, MyHHIMNATbHBIM
HOPMAaTUBHBIM MTPaBOBBIM aKTaM OPraHOB MECTHOT'O camoyImpasieHus, Y craBy Llenrpa;

- IPUHSTHE HOBOTO JIOKAJIBHOTO aKTa, B3aMEH paHee JeHCTBOBABIIIETO;

- 110 TIPEANMUCAHUIO KOHTPOJBHBIX M HaI30PHBIX OPTaHOB.
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4. KonupoBaHue, XpaHeHHe, YHHYTOKEHHE JTOKAJIbHBIX HOPMATHUBHBIX AKTOB

4.1. Komuu JOKaJbHBIX aKTOB MOJATOTABIMUBAIOTCS U OQOPMISIOTCS C pa3pelieHus
nupekropa LlenTpa.

4.2. KOHTpOIBHBIN 3K3EMIUISIP MaKeTa JOKATbHBIX aKTOB CUCTEMATU3UPYIOTCS 10 chepam
NESITENbHOCTHU U XpaHsTCs B KabuHeTe nupekropa LlenTpa Beck nepuoa ux AeicTBUS A0 3aMEHBI
HOBBIMU.

4.3. Konuu JOKaJdbHBIX aKTOB BBIJAIOTCS JOJKHOCTHBIM JIMLIAM, OO€CIEYMBAIOIIUM
nesTenbHOCTh LleHTpa 1o pasnuyHbiM chepam.

4.4. JlokanbpHbIE aKThl, yTPATUBILNE CUITY, MOJJIEKAT YHUUTOKEHUIO.

5. OTBEeTCTBEHHOCTH

5.1. Pa3paboTunKy JTOKAJIbHBIX aKTOB HECYT OTBETCTBEHHOCTH 34!
- obOecrieyeHue COOTBETCTBUSI Pa3padaThIBAEMOro akTa JAECHCTBYIOIIEMY 3aKOHOAATEIbCTBY,
YcTaBy U IpakTHYECKOM eaTesbHOCTH LlenTpa;
- coOuoJileHue CpOKOB pa3paOOTKH, OIpPENEICHHbIX OpPraHoM CaMOYIPaBJICHUS WU
JOJDKHOCTHBIM JIUIIOM, IIPUHSBIIMM peIlIeHHe O pa3paboTKe MPOEKTa JIOKAJIBHOTO aKTa;
- ONEPATUBHOCTH NPOBEICHMS TNPOLEAYpP PACCMOTPEHHs, COTJIACOBAHMS, y4eTa MHEHHS H
NPUHSTHS JIOKATbHBIX aKTOB.

5.2. qupektop LleHTpa HECeT OTBETCTBEHHOCTD 3a:
- CBOEBPEMEHHOCTb PETrUCTPAallUU MPUKa30B 00 YTBEP)KIEHUH JIOKAIBHBIX aKTOB U
o3HaKoMJIeHHs paboTHUKOB LleHTpa ¢ ux conepkaHuem;
- o0ecrieueHne MopsIKa XpaHEHUs KOHTPOJIBHOTO MaKeTa JOKAJIbHBIX aKTOB M MPOLEAYPHI UX
KOIIMPOBAHMSI;
- 3a CBOEBpPEMEHHOE pa3MelieHue Ha oduuuansHoMm caiite llenTpa uHpopmauuu 00
YTBEPKACHHBIX JTOKAJIbHBIX aKTaX.

5.3. Ilenaroru JOMOJHUTEIBHOTO 00pa30BaHMsI HECYT OTBETCTBEHHOCTh 3@ 03HAKOMJICHUE
poauTenei (3aKOHHBIX MPEJCTAaBUTENIEH) C COAEPKAHMEM JIOKAJIbHBIX HOPMATHBHBIX
JIOKYMEHTOB, PETIaMEHTHPYIOUIMX OpraHU3alui0 00pa30BaTebHOTO Ipolecca.

6. 3aki09uTEIbHBIE MOJT0KEHUS

6.1. Hacrosimee IlomoxkeHue yTBep)IaeTCs M HAXOJUTCA Ha XpaHEHUU B KaOWHETE
nupekropa LlenTpa.

6.2. ITonoxeHne BCTyINaeT B CUITY CO BPEMEHHU YTBEPKICHUS €TI0 JUPEKTOPOM U IEHCTBYET
0eccpodHo.

6.3. IlosoxeHne DOBOAUTCS AO CBEACHUS 3aMECTUTENEH AMPEKTOpa MOJ POCHHUCH, a
OCTaJIbHBIM pa0OTHUKAM Ha COOpaHUU TPYAOBOTO KOJUICKTHBA.

6.4. VI3meHeHus U JOMNOJNHEHMs], BHECEHHbIE B Hacrosuee [lonoxeHue, eciin MHOE He
YCTaHOBJIEHO, BCTYNAIOT B CHITY B NOpsAJIKe, peaycMoTpeHHoM 11 [lonoxxenus. U3menenus u
JIOTIOTHEHM I, BHECEHHbIE B HacTosee [lonoxenue, TOBOAATCS O CBEJICHUSI YKA3aHHBIX B HEM
JIMI] HE NT03/1HEeE 2 HEJENIb C MOMEHTA BCTYIUIEHUS €TI0 B CUILY.

6.5. KoHTpouib 3a IpaBUIIbHBIM U CBOEBPEMEHHBIM UCIIONIHEHHEM HacToswero [lonoxenus
BO3Jaraercs Ha Aupektopa LleHnTpa u ero 3amecTuTenen.

e Cpoxk nenctBus [1onoxeHnss HEOTPAHUYEH.
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